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1. Introduction and background

There is a register used to record the details of all offenders who have been convicted of a sexual offence
against children and mentally disabled persons. This is the database which is administered by the Department of
Justice and Constitutional Development. This database is only accessible directly by the National Registrar for
Sex Offenders and indirectly by the South African Police Service, the Department of Correctional Services, the
Department of Health and the Department of Social Development.

Youth recruited to be placed in schools, will be working with children and in some cases with vulnerable people
(learners in schools for special needs), there is a need for all school principals, school governing bodies to
ensure no one is appointed in schools before being vetted against the National Register for Sexual Offenders

(NRSOQ). The guideline is providing details of how to go about the vetting.

2. Aim of the guideline
To provide guidance to the schools as employers on the requirement to vet all employees that are to

work with school children;
To provide guidance to the youth that wants to be employed in schools on processes to follow for

vetting of youth on the National Register for Sexual Offence.

3. Key considerations (inter alia)
The cornerstone of the Criminal Law (Sexual Offences and Related Matters) Amendment Act, No. 32 of

2007 (SORMAA), is the National Register for Sex Offenders (NRSO). As part of curbing the prevalence
of sexual offences in South Africa, the Department of Justice and Constitutional Development has, in
terms of Chapter 6 of the Act, implemented the National Register for Sex Offenders on 30th June 2009.
The law prohibits persons convicted of sex offence to work with or to be placed in circumstances where
they have access to vulnerable persons.

Relevant employers are required to vet existing employees and potential employees against the NRSO

in order to determine whether they are suitable to work with vulnerable persons or not

4. Why is the Policy activated?
(@) Itis a record of names of those found guilty of sexual offences against children and mentally

disabled people.

(b)  The register gives employers in the public or private sectors such as schools; créches and
hospitals the right to check that the person being hired is fit to work with children or mentally
disabled people.

(c) Being found guilty of a sexual offence against a child or mentally disabled person will result in

one’s name being put on the National Register.
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The Register seeks to ensure that offenders do not work with children or mentally disabled

people.

Actions to be taken prior application for NSRO

The youth will need to make an application for SAPS Police Clearance Record (PCR)

HOW TO APPLY FOR THE SAPS PCR

The youth will go to the nearest Police station or Local Criminal Record Centre (LCRC) and complete a SAPS 91-a
FINGERPRINT FORM

The youth will pay R75

The youth will collect the Police Clearance Report (PCR) within 15 days of application, but you have to take your ID / passport

with for collection. (Please note that this might take longer due to the number of applicants applying for this nationally)

Make two copies of the report once you receive. One will be handed at school if you are shortlisted and invited for interviews,
The youth will need to submit the original to the Department of Justice and Constitutional Development with the application for
NSRO.

Once you receive the SAPS PCR, proceed to Department of Justice and Constitutional Development to apply for vetting on the
NRSO

Applying for Self

PERSONS APPLYING FOR A CERTIFICATE IN RESPECT OF OWN PARTICULARS ON A J738

FORM (ANNEXURE)

(@)  Afully completed and signed J738 form

(b)  Reasons for applying for a certificate must be fully articulated

(c)  Ensure that a form J738 is signed by the applicant

(d)  Attach a certified copy of an identity document / passport

(e)  Attach a fingerprint report (obtainable from SAPS police station)

() Provide a full forwarding or postal address / physical address / contact numbers / email address /
any contact details

7. Applying on behalf of someone

PERSONS SUBMITTING AN APPLICATION FOR A CERTIFICATE IN RESPECT OF PARTICULARS
OF ANOTHER ON A J739 FORM (ANNEXURE)

1.

A fully completed J739 form by person/ licencing authority/ relevant authority in respect of
particulars of another
Please ensure that page 2 is fully completed and signed by the applicant (an applicant is a

person / an organisation that is submitting an application on behalf of another)
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3. Attach a certified copy of an identity document / passport of a person on whose behalf an
application is submitted

4.  Attach a fingerprint report (obtainable from SAPS police station) for the person missioned in line
3 above

5. Provide a full forwarding or postal address / physical address / contact numbers / email address/

any contact details of a person who is applying on behalf of another

8. Ministry responsible and relevant legislation:
The Minister of the Department of Justice and Constitutional Development establishes and

maintains the Register. Criminal Law (Sexual Offences and Related Matters) Amendment Act,
2021. The Head of the Provincial Education Departments are requested to ensure that the

schools do not appoint youth in schools if they are not vetted.

9. Applicability
The guideline is applicable for the duration of implementation of PYEI in the Basic Education

sector. All PEDs, Districts, Circuits and schools must make this guideline available to all

Assistants.
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ANNEXURE A

AP35 M SAPS 91 (a)

SOUTH AFRICAN POLICE SERVICE
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ANNEXURE B

FORM 7
[Regulation 17{1)]
APPLICATION FOR CERTIFICATE BY PERSON IN RESPECT OF OWN PARTICULARS
Section 44 of the Criminal Law (Sexual Offences and Related Matters)
Amendment Act, 2007 (Act No. 32 of 2007)(the Act)
Date:

NOTE 1: In tenms of sevtion 44 of the Act an appication for & cerfiicate, stating whethar or not fhe PAriculars of 8 PErson mEntioned in the Zpplication are recarded in the
Nafional Register for Sex CREnders may be made by—

@l &N emplayer in respect of & emplayes;

i) & Ncensing authortty In respect of &N appicant;

c) & relevant authormty In respect of an appiicant:
N employes confemplated in respect of RS oF har own particulars;

8l & parson contemplated applying for & Moence or approval io Manage of operafe any entlly, DUSKEss CONCEm or frade in rElation fo the supendsion over or care
of children or persons who are mentally disatied i respect of s oF her own perticulars;

n & person contemplated in sechion 462) applying fo bacome & foster parent, kinshlp care-glver, lemporary Safe care-ghver or S00ptive parent in respect of his of
her own pamiculars; or

i) BNy person whose PAricWars Sopear on e Register in respect of RS or her own Particiars.

HOTE 2= A se1 of fingarpnns of applcant must be amached 10 This form (3 5ot of Aingerprings can be taken af any pollce siEton)
1. PARTICULARS OF APPLICANT

Tike:

Full names and sumame:

Indicate amy oMer EUMames:

Indicate amy known alias or nickname:

Profession or rade:

Date of pirth:
AgE
Kentity numbers passport number:

Drivers boence rumber:

Home address’ Last known physical address:

Any other contact detals Incuding postal
address);

Telephone numider: Cedl number: E-mall address:

Type of saxal offance:

Date and place of cormction: Date: Placs:

Date and place of seniencs: DCiate: Placa:

Senence Imposed:

Fieason for applying for certifcate:

SIGHATURE OF APPLICANT (It application |5 not submitied electronicaly)
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CHECK LIST FOR THE NATIONAL REGISTER FOR SEX
OFFENDERS (APPLICATION FOR CERTIFICATES IN
RESPECT OF PARTICULARS)

A. FOR PERSONS APPLYING FOR A GERTIFICATE. IN RESPECT OF OWN
PARTICULARS ON A J738 FORM

» This form is submitted by people who are checking their own particulars
in the National Register for sex offenders

PLEASE SUEBMIT THE FOLLOWING:

A fully completed and signed [738 form

Reasons for applying for a cerificate must be fully articulated

Ensure that a form j738 is signed by the applicant

Attach a certified copy of an identity document / passport

Attach a fingerprint report (obtainable from SAPS police station)

Provide a full forwarding or postal address / physical address [ contact numbers /
email address [ any contact details

LU

Once the above is completed in full please hand deliver or courier to the following
address Department of Justice and Constitutional Development, 329 Momentum
Centre, Cnr Pretorius and Sjsuly streets, Pretoria.

Please note that all documents must be submitted in an original Format and marked
for the attention of the Registrar. NESO

Contact details for the National Register for Sex Offenders are as follows:

Tell: 012 315 1656 Email address: NMatjila@]justice.gov.za
Tell: 012 315 1669 Email address: KBoutlwonye@justice.gov.za
Tell: 012 315 4674 Email address: JMashaba@justice.gov.za
Tell: 012 357 8769 Email address: SMnyamana@justice.gov.zh
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ANNEXURE C

Datec
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=

JT38

REPUBLIC OF 30UTH AFRICA

FORM &
[Regulation 17(2)]

APPLICATION FOR CERTIFICATE BY PERSON/ LICENCING AUTHORITY! RELEVANT

AUTHORITY IN RESPECT OF PARTICULARS OF ANOTHER

Section 44 of the Criminal Law (Sexual Offences and Related Matters)
Amendment Act, 2007 (Act No. 32 of 2007){the Act)

NOTE 1: v ferms of section 424 of e ACh an aooiication b a cerificade, stating witetter oF nol Mz paniculass of 3 person mentioned in Me appication are reooroed v i
Natona! Regisier for Sex OUlinnders may be maoe 5y —

an empiover i respect of an empkopes;

a3 Mcensing authonty in respect of an appicant

3 refevant athortly in nespent of an aosiicant

an empioyes comtEmplated in respect of his or hey oW GaTECLIaTs;

a person confemplated applying for 2 Uoenoe o o0 [ for or any endty, DUSHESS CORCEN oF rads In relation fo fhe supendsion ower of Came of
chidren or persons who a0 menfally disadied 1o respect of s o her own particuiars;

2 person commmpiated v section SHZ2) anohing fo become @ fosier parent, kinship care-giver, femporany Saie Care-giver oF adoptive pansad U respect of Als o
her cwn parmiculars; or

any parson whose narticniars appear on the Regisher in respect of bis or ey oW Dardclars.

A st of Angorprints of tho porson rofsmed 10 W0 paregraph 2 horsundon, must bo sitschod 00 W fomm (3 sef oF ingEoeints Can De Saken ar any polce

FARTICULARE OF APPLICANT

Thie=

Full Pamies and Sumame:

FProfession or e

kdenity mumbDen passport number:

Comiact detalls (incudng posial sddress):

Tel=phone numibsr: Cel numksr

Fieason for applying for cerificabe:

1.2

H llosncing awthorty or relevant authoriy ac defined in the &ot appllec for osriifBicais, pleascs ciabe

Mame of Icensing author bprelevant authoriiy:

Business address of licensing
Aot yinsiesant authority:

Deetals of contxct pErson apniying on behal of llozrsing authorityrelzyvant authonty:

Tibe:

Full names and surmarme:

Profession or rade:

KemiEy number’ pEssport numessr

Contact defalls (induding poshal
addressic

Telephone number- =1 numkssr

Reason for applying for cerfficaie-

D)t whichever & nof aooilcadie
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PAGE 2 of ANNEXURE B

JT39

-5 PARTICULARS OF FERZON

THe:

Full names and sumame:

ndcate amy othar surmames

ndlcate sy known alles or pickname:

Frofession o rade:

Duate of Brf

Age:

identity rumibert passport number:

Driver's llosnos Aumber:

Homie address! Last known physical address:

Any other comtact details {Including postal address):

Telephome mamber: Cell numiber:

SIGNATURE OF APPLICANT

(I appiication ks not submithed slectronically
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ICHECK LIST FOR THE NATIONAL REGISTER FOR SEX
OFFENDERS (APPLICATION FOR CERTIFICATES IN
RESPECT OF PARTICULARS)

B. FOR PERSONS SUBMITTING. AN, APPLICATION FOR A CERTIFICATE BY
PERSON/ LICENCING AUTHORITY/ RELEVANT AUTHORITY IN RESPECT
OF PARTICULARS OF ANOTHER ON A J739 FORM

This form must be submitted by the following:

» Persons who are submitting an application on behalf of another
» Persons who seek to apply for adoption, foster-care, kinship caregiving
etc.

PLEASE SUBMIT THE FOLLOWING:

1. Afully completed J739 form by person/ licencing autharity/ relevant authority in respect
of particulars of another

2. Please ensure that page 2 is fully completed and signed by the applicant (an applicant is
a person { an organisation that is submitting an application on behalf of another)

3. Attach a certified copy of an identity document / passport of a person on whose behalf an
application is submitted

4. Attach a fingerprint report (obtainable from SAPS police station) for the person
missioned in line 3 above

5 Provide a full forwarding or postal address / physical address / contact numbers / email
address / any contact details of a person who is applying on behalf of another

Once the above is completed in full please hand deliver or courier to the following address
Department of Justice and Constitutional Development, 329 Momentum centre, Cor
Pretorius and Sisuly streets, Pretoria.

Please note that all documents must be submitted in an original Format and marked
for the attention of the Registrar: NRSO

Contact details for the National Register for Sex Offenders are as follows:

Tell: 012 315 1656 Email address: NMatjila@justice.gov.za
Tell: 012 315 1669 Email address: KBouthwonye@justice.gov.za
Tell: 012 315 4674 Email address: JMashaba@justice.gov.za
Tell: 012 357 8769 Email address: SMnyamana(@justice.gov.za

Guideline on how to go about vetting on NRSO



	1. Introduction and background
	2. Aim of the guideline
	3. Key considerations (inter alia)
	4. Why is the Policy activated?
	5. Actions to be taken prior application for NSRO
	6. Applying for Self
	7. Applying on behalf of someone
	8. Ministry responsible and relevant legislation:
	9. Applicability

